
LEICESTERSHIRE COUNTY COUNCIL 

Early Years Provider Portal 

Estimate Payment Submission 
Please be aware that if you do not complete a submission, you will not receive 
an initial payment. 

 

After logging in to the Provider Portal, from the homepage click on the ‘Funding’ tab.

 

Select the period that you need to submit an estimate for. 

 

Select the ‘Funding Type’ for the hours you need to claim. 

 



Select the ‘Estimates’ tab 

 

Insert the total hours for the full funding period that you know you will have for that funding type in 
the ‘Estimate Number of Funded Hours for this Term’ box. 

i.e., 2 children x 15 hours per week x 16 weeks = 480 hours 

 

 

Click ‘Send Claim’. 

 

 

 

 

 

 

 

 

 

 

 



You will get a ‘Submission Successful’ banner. 

 

Click on ‘CHANGE’ to select the other funding stream and follow the same process. 
 
Select the period that you need to submit an estimate for. 

 

Select the ‘Funding Type’ for the hours you need to claim. 

 

 



Select the ‘Estimates’ tab 

 

Insert the total hours for the full funding period that you know you will have for that funding type in 
the ‘Estimate Number of Funded Hours for this Term’ box. 

i.e., 2 children x 15 hours per week x 16 weeks = 480 hours 

3 children x 30 hours x 16 weeks = 1,440 

2 children x 11.88 hours x 18 weeks = 380.16 

480 + 1440 + 380.16 = 2,300.16 hours (round up or down to 1 decimal place) 

  

Click ‘Send Claim’. 

 

 

 

 

 

 

 

 

 



You will get a ‘Submission Successful’ banner. 

 

You can update your claims as often as you need to during the window, but your final 
submission total will be the one that the system saves. 

Please note that your submissions will go through a validation process and you may be 
contacted if we need to clarify your figures, if they differ largely from hours claimed in 
previous periods. 
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