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Action Log & Risk Assessment for Children
 Missing Education (CME) in the Early Years
Please use this form to aid your risk assessment, decision making and communications with others.
Section a

	Child Information:

	First name(s): 
	Family name:
(AKA)
	DoB:



	Early Years Pupil Premium: 

Yes / No
	Sex:


	Ethnicity:

	NHS number:

	Child’s address:
	Health visitor:

GP:



	
	Early years provider(s) accessed:

	
	

	Post code:
	

	Tel no:
	

	Family Information: 

	Title / Name of Parent(s)/Carer(s)
	Relationship to child?
	Parental responsibility
	Address
(if different to pupil)

	
	
	Yes / No
	

	
	
	Yes / No
	

	Name(s) (Siblings):
	DoB (Siblings):
	School / Setting (Siblings):

	
	
	

	
	
	

	Contact number/s:
	Email Address:


	Social Care Involvement:

	Is the child known to Social Care?

Yes / No
	Name of Social Worker:

	History of local authority care? 
Yes / No
	Is there a Child Protection Plan in place?
Yes / No

	Details of SEND and relevant support:

	Does the pupil have an EHCP?     Yes / No
Is the pupil undergoing assessment for an EHCP?     Yes / No
Has a SEND support plan been initiated?     Yes / No 

Does the pupil have access to support from the Early Years SEND Team?     Yes / No 

If yes, who?


	Attendance:

	Date last attended:


	Comment on attendance: 



Section b
	Initial actions to be taken by early years provider:


	Action
	Outcome (Include date completed)

	· call parent(s)/carer(s)
· call emergency contacts

· email above contacts if relevant
	

	· post a letter/note through the door of the property (check! Does the property appear to be occupied?)
	


Section c
	Agency checks taken by early years provider:


	Possible agency/early years services 

	Dates
	Outcome

	Children’s Centre
Health Visiting team
Family GP

School admissions

Other early years provision (e.g. PVI provider, childminder)

School(s)

Services for younger/older siblings

Services for mothers/fathers/carers

Other e.g. housing

	
	

	          Please take advice from First Response consultation line (0116 305 5500) prior to 
          contacting non-professional sources - e.g. extended family members.


Section d
	Risk Assessment:

Please complete the table below to support you in assessing vulnerability

	
	Vulnerabilities, Warning Signs & Risk Indicators

(for the child and/or family)
	Yes, No or Unknown (Y/N/U)?
	Current, Historic or Unknown (C/H/U?)
	Child, Family or Both (C/F/B?)

	
	Subject to a Child Protection Plan
	
	
	

	
	Goes missing from School/setting, home or care
	
	
	

	
	Involvement in criminal activities (Possible offending patterns in the family)
	
	
	

	
	Whereabouts unknown (or unclear) – whether day or night
	
	
	

	
	Exclusion and/or unexplained absences from school (or not engaged in education, employment or training)
	
	
	

	
	Displaying harmful sexualised behaviours
	
	
	

	
	Gang member or association
	
	
	

	
	Aggressive behaviour towards others (sometimes leading to fixed term exclusions)
	
	
	

	
	Social and/or learning difficulties
	
	
	

	
	Isolated from peers / social networks (not mixing with their usual friends)
	
	
	

	
	Low self-esteem / Self-harm requiring medical treatment / Eating disorders / Emotional Health issues (including anxiety related issues, suicidal ideations etc)
	
	
	

	
	History of mental health difficulties
	
	
	

	
	Bereavement or loss
	
	
	

	
	Breakdown of living and/or family relationships (sometimes leading to staying out overnight)
	
	
	

	
	Domestic abuse / violence
	
	
	

	
	History of being bullied or being a bully
	
	
	

	
	Sexual, physical and/or emotional abuse
	
	
	

	
	At risk of Child Sexual Exploitation (CSE) (known or suspected)
	
	
	

	
	Migrant / Refugee / Asylum seeker
	
	
	

	
	Evidence of poverty and/or deprivation
	
	
	

	
	Drug / alcohol and/or substance misuse
	
	
	

	
	Young carer
	
	
	


Section e

	Professional Assessment:  



	What do you think is working well?

Include protective factors:

· People, situations & actions that contribute to the wellbeing of the child.

· Actions already being taken to make sure the child is safe
	e.g. 

· child’s attendance previously good

· parent(s) supportive

· grandparent very actively involved in caring for the child




	What are you worried about?

See part d - assessing vulnerability list.

Include risk factors, present or historic.
Be as specific as possible.

Questions to ask yourself:

What has happened that makes you worried?

What evidence do you have?

What is the impact on the child?

What is the worst thing in this?

How often has this happened?

When was the child last seen by you or other agencies?


	e.g.

· child not attended for (X) sessions out of (X) over the last week(s)
· unable to contact parents - no reason given for absence

· this is unusual for this child and family



	What do you think needs to happen next regarding the concerns you have raised in this professional assessment?

This is the initial plan and should include what outcomes you are hoping to achieve (this can be short, medium and long term)
	e.g. 

· try to establish contact with family

· ensure Leicestershire County Council are aware the child is missing early years education

· seek to take action to re-engage the family asap




Section f
	Professional judgement – re: vulnerability of child


	Refer to the completed Risk Assessment table (section d) and Professional Assessment (section e) – now use your professional judgement to reflect upon the indicators you have ticked and consider the health, welfare and safety of the child in question.

	Rating scale

No concerns                                                                                                                                Very concerned

   0                                                                                                                                                                 10
On a scale of 0-10 how concerned are you about this child? Please indicate this on the line above.


	If you have reason to believe a child is at risk of significant harm you should contact First Response (0116 305 0005) in accordance with the Leicestershire & Rutland Safeguarding Children Partnership (LRSCP) procedures.


	Based on the above sections, if there are safeguarding concerns or worries and you made a referral to social care, log this below.

	Date of referral 
	Comments

	
	


	 

	Name of person(s) completing form:

	Position/job title(s):


	If you have any queries, contact the Early Years Improvement Team using the email address or by calling the number below. Indicate in the email or the initial call that you are asking for advice on Children Missing Education in the Early Years:

           Due to the highly sensitive information in this document, please do not email it but use it to    

           support your conversations with others.              



	Childcare Inbox
	childcare@leics.gov.uk

	EY Provider Helpline
	(   0116 305 7136
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