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Annual Review guidance - Nursery to Year 6

What is an Annual Review of an

Documents available Education. Hesith & Care (EHC) Plan?

Once an EHCP has been issued, a review of the EHC plan should take place on a least a
termly basis and then each subsequent year, an Annual Review meeting will take place for
those children and young people aged 5 onwards. For pre-school aged children, the EHCP
should be reviewed every 3 to 6 months. Leicestershire County Council asks that schools,
colleges and providers carry out the Annual Review process on their behalf.

If there are significant changes to a child or young person’s needs, an early
W e p a g e O n review can take place.

The Annual Review meeting is a formal opportunity for the child or young person, the parent or
carer, the school and others working with the c-* - === = = -mm-m 5o mmmm s oo o mem eon

. about the progress of the child or young pers¢
P rOfe SSionNa I Re source EHC Plan. The review must consider whethert lOne Page Profile for child — to be completed

prior to Annual Review meeting

We b a re a ‘ Name of pupil: ‘ Completed by: ‘ Date: ‘

How do you prefer to — -—_—

communicate? @ 5 'j

Please indicate by =

adding bold or >

highlight relevant 1A

method
Talking to an Writing or Drawing or Alternative Video /
adult typing choosing Technology photo

pictures methods
Comments:

Annual Review of EHCP

‘ What is working well in school? imhinkasou: Adulizwha help you in schaal: Braak time; Lesming ! lsssans: Moving araund schacl: Friendships) ‘
.

One Page Profile from parent/carer

Year 7+ (send out - to be completed prior to Annual Review meeting)

Annual Review framework guidance - Year T+ 2 What is working well in
Il FOF, G172 ED school:

Think about:

* Adults who help in school;

. Break.f Lunchtime"
:nf .F'.?gle Prafile - Year 7= > Edgi%dL
One Page Profile - Year 7+ (parents/carers) ¥ — Thie fe howlwnnld fila o
| WEe s KD

Annual Review of Education, Health and Care
Annual Review checklist template - Year T+ 3 o Plan for young people Year 7 and above
—

My Name:

Summary of completion of checklist template - Year ¥+ 3

K For KR

Click or tap to enter a date Unique Pupil Number LA to complete

Summary to support completion of checklist and template for
completion during Annual Review - Year 7+

Address

Part and description Notes . _ Page
* Dpianal number
* If appropriate

Part 1 - starting off the Annual Review paperwork
Leicestershire - EHCP front page Used to update LA records Complete

1
- E D : - Type of review Enables LA to prioritise Complete 1
. % 4 - | . - Tuma af naad Used to undate LA records for statutory Complete a



https://resources.leicestershire.gov.uk/education-and-children/special-educational-needs-and-disability/support-for-schools/assessment-of-sen-sena

Annual Review checklist/ template

Annual Review of Education, Health and Care
Plan for young people Year 7 and above

* Front page of the EHCP to T T T
ensure any updates are My Name:
provided, e.g. change in address s comeon

* A line has been included at the
bottom to provide any year 11's .

Mumber

email addresses, so that the =

EHCP can be sent directly to e |
them =

* There is also a line to provide
consent to share the EHCP with o
the parent/carer if a student is

Y .1 .1 I Type of Annual Review
ea r Scheduled Review

Transition Review

Unigue Pupil Number L& to complete

Relationship to Child

MHS Mumber

Agreed
Cversion | |1 Date EHCP | LAt
Mumb I d

If Other Please Specify

Year 11+ Consent to share EHCP with parent/carer esl

Early Review
Updated Plan Following Tribunal

. Date Original EHCP LAfo complete

o complete

O




During the Annual Review meeting
Concluding the meeting (Page 2 and 3)

e

|L' Refer to Annual Review guidance document — page 18 and 19
Conclusion of this review

a. Keep the plan as it is.

b. The outcomes have been achieved so it is recommended that the LA should

e - * This section now includes a
box to tick.
) E;I:Z;z:ri::ua-.:cz::?lri:]::r;sideratmn for a different type of educational ¢ A S i g n atu re is req u i red to

setting.

R s be added which can be the

- School cannot meet need.

c. Amendments are recommended (please see annotated EHCP).

st ooy e : Headteacher, SENDCo or

- Other reason for amending — please state: ... ... ...

lonal
d. Itis recommended that the LA carry out a new statutory re-assessment of Ot h e r ed u Cat I O n a

the pupil's needs due to significant changes. ] . R
- Ut ransport sk assessment e professional. The sign-off
- - - d
iﬂ:ﬂi‘:by Head Teacher, SENDCo or other educational professional from the I S to e n S u re th at al I

o (et information is accurate

Role:

| Please indicate the person who hosted the review meeting:



Annual Review checklist / template

* All in one document - checklist to follow through the steps required for the Annual
Review process and template to complete during the Annual Review meeting

An Annual Review should be carried out within a 12-month period starting with the date on which the plan was first made and then
each 12-month period starting when the date on which the plan as reviewed or within 6 months for children under the age of 5.

The Annual Review Process Timeline

Termly review of EHC plan At least 3 meetings across the year to take stock of the EHC plan

4 - 5 weeks before the Annual Review meeting, school / college /
4 to 5 weeks before the Annual Review provider requests updating reports from involved professionals and
meeting wishes/views from the young person and their family

2 weeks before the Annual Review meeting school / college /
provider will invite involved professionals, the young person, their
family and a rep from SENA to the Annual Review meeting,
sharing update reports along with the invite.

2 weeks before Annual Review meeting

Annual Review meeting The Annual Review meeting takes place

2 weeks after the Annual Review meeting, school / college /

2 weeks after the Annual Review provider will share their recommendations with all attendees and
with the LA (SENA) via AnyComms.

4 weeks after the Annual Review 4 weeles after the Annual Review meeting, the LA will reach a decision

meeting to either maintain the EHCP, amend the EHCP or cease the EHCP and
will inform the parent/carer.

If the LA decides to amend the EHC plan, within 12 weeks of the Annual Review

e meeting the final EHCP is issued to the parent/carer.

Leicestershire Annual Review meeting

SEND




Prior to Annual Review meeting — SEN Reg 20.(2) and (4)
Requesting reports (page 6/ 7)

Part 2: Optional for completion

Full list of contributors (blanks left to add in any additional invitees)

Name ROLE (EP, Therapist, Information required Advice or Inviled 0| Advice or
Child™Young Person, {optianai! | report Sne;ﬁ :E-;.F;r\tred
Parent/carer) :__m_ requested mesting
Child or Young person Voice (One Page Profile example available) YeaMe. | YeaMo. Yea/Mo.
Parent/carer Voice (One Page Profile example available) YesMo. | YesMo. ‘eaMo.
Educational setting Timetable of support (this would be the Yes/MNo. | Yes/Mo. Yes/MNo.
costed provision map without costings
requested as part of the documentation at
the end of the Annual Review)
Educational setting Current EHCP in use (Word) Yes/MNo. | Yes/No. fes/ho.
Educational setting (Careers Updated careers guidance YesMo. | Yes/MNo. Yes/Mo.
Guidance Co-ordinator)
Educati tati Audvi rt (if iat Yes/MNo. | YesMo. Yes/MNo.
(includ tutors) vice or eport (i appropriate) T T T Associated document | Date |
Educational setting Record of attendance Yes/No. | YesMo. Yes/Mo. EEN N PES LR (oo ER (o X1 ETIHM Health professional 8 weeks prior to Annual
Educational setting Individual Health Care Plan YesNo. | YesNo. Voalio, e LPT E H c AR @ n hS net contribution to annual  Review meeting
YesiNo, Lo YesiNo. : : review (Word document)
Health service representatives | Advice or report from health services t’ﬁ ‘es/Mo. YesMo.
Ve Mo, YesMo. YesMo. . ° [} . . ]
S N The information provided via this email
Local authority social care Advice or report from Family Help staff, e.q. Yes/MNo. | Yes/Mo. Yes/MNo.
representative (see note at SEND Family Support Workers, . I I I b f . h . h .
bottom of table) Keyworkers: Chiren's Social Workers will only be for Leicestershire Partnership
Children’s or adult v‘r"furr{g Adult Disability team; Adult Social
n rE L] L]
Trust involvement. If you require
YesMo. YesMo. esMo. o f . f h . d
Local Authority SEN officer Send an electronic invite to YesMNo. I n O rm at I O n ro m Ot e r N H S p rOVI e rsl
senaservice[@leics.gov.uk - a paper t t t . . t t t
letter is not required h b k h
SENA Business Support Contact to request a Word version of ‘es/MNo. YesMNo. e e S O p I O n I S O S p e a O e
current final EHCP for recording
annotation Pad rent/ca rer to request reports.
Privately sourced provision Advice or report Yes/No. | Yes/Mo. Yes/Mo.



https://resources.leicestershire.gov.uk/sites/resource/files/field/pdf/2017/3/13/Health-prof-contribution-to-annual-review.doc
https://resources.leicestershire.gov.uk/sites/resource/files/field/pdf/2017/3/13/Health-prof-contribution-to-annual-review.doc
https://resources.leicestershire.gov.uk/sites/resource/files/field/pdf/2017/3/13/Health-prof-contribution-to-annual-review.doc

Prior to Annual Review meeting
Children and young people survey (page 9)

In the LA we get asked a
number of times as to how
our children and young
people with an EHCP are
being supported.

The survey provides an
opportunity to capture this
information at an
appropriate time with

children and young people.

Part 3:[TolbeCompleted

Work prior to the Annual Review

Survey to be carried out with child or young person
before the Annual Review meeting

https:/Ibit ly/l41aqV2p

Questions within the survey:

1. What type of school do you go to?
- Prnmary school
- Secondary school
- Special school
- QOther

2. What does the support you have at school help you to do?
Free text

3. How often, if at all, do you feel that you are getting the nght
support to help you at school?
All of the time Most of the time Some of the ime

Mot very often Never Don't know

4. Is there anything else you would like to say about the support you
have at school?
Free text.

This response was provided by the:

a. Me — the child or young person
b. A representative on behalf of the child or young person

M.B. This information is being used as part of the Accelerated Progress Plan and reporting
on the SEND & Inclusion Strateqy.




Prior to Annual Review meeting — SEN Regs 19.(a), 20.(5)
One Page Profile - Children and Young People (page 10)

= Soc ﬂl'"—ﬂ%

One Page Profile — to be completed prior to Annual ¢ o eention .
Reviewgmeeting ’ ’ 122%2‘4‘3.53‘&%2% and Feed baC k frO m

how this is helping me:

Name of pupil Completed by- Date: Think abou,for arampls
B B = :::?:::?::'.:::.‘.‘::::::‘.:;.,p, SEN DCO N et was

® Physiotiens,

Things that | would like to do

How do you prefer to — —— — but | can’t:
communicate? = @ j m D Think abewt: a e n e
Flease indicate by S o InatuAs:
adding bold or . 4 = Hlunrwhar you B ° .
highlight relevant .
metnod What s getting n the way of Page pI‘OfI le is
Talking to an Writing or Drawing or Alternative Video / being at!IE I.D do some of
: . these things:
adult typing choosing Technology photo Think abeuwt:
oiures | methocs = useful and a
Comments: * Dunspue;
What would | like to do this tem Iate as
year W
Think @it
What i |5 wurking well in o s el °
= requested. This
Think @b B AChelbed 0 albend
® Aduas wid halp pou in Achesd f . .
B Aspirations
T o can be fou nd
wnat does the support you i:’..i::-','..T.::'..":::Jﬁ:.'.'.'.'.’l'f::.'":':-.W......,.
have at school helpyoute | ] e il
du? - u:l:;ll-.lllu.'ilu.'l @ raguarsd SO potintial Carkdn
My aspirations and hopes h e re
What makes me happy and dreams for the future
(interests, passions and (this is what | want for my
skills that are important to future):
mE]_ = Tri iseion
Think abeur:
: ;::::I:::l::jlmu -:-llill ']

TI'IIS is how | would like to be
supported (other things that
I wnuld like people to Know):

nnnnnnnnn

* The questions in
= st the One Page
oty g Profile correlate

suppurted to do them:

|||||||||||

o - with the EHCP




Gathering voice resource

* A Specialist Teaching
Service resource providing
examples of different ways
to capture voice

H Leicestershire
County Council

Gathering Children’s and
Young People’s Voice to
contribute to an EHCNA or

Annual Review

A: Resources & approaches to gather views
of non-speaking learners

B: Resources & approaches to gather views
of learners requiring alternative approaches
to communication

C: Resources & approaches to gather views
of learners able to communicate
independently

D: Other resources for gathering voice




Aspirations and sought outcomes to SMART outcomes

Leicestershire County Council places great value on the voice of the child, particularly to
find out about their future aspirations (whatever their age). This is the thread that brings
together the different sections of the Education Health and Care plan leading to SMART
outcomes.

Leicestershire PSS
SEND;



Prior to Annual Review meeting
One Page Profile - Parent/ Carers (page 10)

 Feedback from the

One Page Profile from parent/carer What is getting in the way of

(send out - to be completed prior to Annual Review meeting)

What is working well in

& Friendships

being able to meet outcomes
across education, health and
care:

# Suppart required:
= Environmental 1ssues

= Manasy

This is how | would like my
young person to be
supported (other things that
my parents would like
people to know):

Thirk abaut:

Aspirations and hopes and
dreams for the future (this is
what my family want for my
future):

= Trarisian o5

apprarticaship or a supparbso intereship

pressing, tolleting, satety}
= Community participation |fierdships, clubs,
actvities, atz)

111111

Things that the health
service support my young
person with and how it

HHHHHH

= Epesch and Languags Therapy
* Physiotherapy

Things that | do in my local
community and how | am
supported to do them:

Tk ak=out:

SEND Hub is that
parent/carers would
like to be more a part
of the process but
don’t feel always well
prepared. Therefore, a
template to collect the
parent/carer voice is
also available which
can be found here:

 This should be sent to

the parent/carer to be
completed prior to the
Annual Review meeting



During the Annual Review
Template for completion during the Annual Review meeting (page llonwards)

Part 4: TolBElcompleted

During the Annual Review meeting
Who attended the meeting?

Name _ {Ed_ucatinnZ?Il'_Eychnlngist, Atte;nded
* This page is the start of the Ghic o Young peson - Tveio
: Parent/carer fes/No.
dOCU mentathn tO be Completed Setting, school, college representative :EERE
during the Annual ReVieW Education representative (include tutors) :2222
meetin T T — L
. g . . Ilgamilly Htglp E:HESEr*l[}IFan"lilj,f guppnrzt ‘:\mrlke.r?- o
() The |nf0rmat|0n On hOW VO|Ce Keyworker; Children’s Sucial'ﬂ'ﬂrher, Young
. ) Adult Disability Social Worker; Adult Social
was captured was included in Worker
the previous version — this has S — e
been enhanced where .
alternatl\./e means Of . |L_‘ Refer to Annual Review guidance document — page 10
communication to Captu re voice If the child or young person contributed through alternative means, please include

the method used:

can be included

If the child/young person did not attend or contribute to the review, please provide
reasons why and what support has been provided to ensure their views have been
gathered and included:




During the Annual Review
Recording the conversation

* As part of the written report
provided back to the LA, the
SEN Regulations refer to the
following ... referring to any
difference between those
recommendations and
recommendations of others
attending the meeting.

* Note sections where the
conversation can be recorded
have been included against the
different sections.

Recording the conversation
T

‘L—‘ Refer to Annual Review guidance document — pages 7, &, 9 and 10

Please note the key points discussed during the discussion in the notes
sections found throughout the following pages.

Taken from the SEND Code of Practice:

9.177 The meeting must focus on the child or young person’s progress towards
achieving the outcomes specified in the EHC plan, and on what changes might need

to be made to the support provided fo help them achieve those outcomes, or
whether changes are needed to the outcomes themselves.

Taken from the SEN Regulations:

20_(7) Where the child or young person attends a school referred to in paragraph
(12), the local authority must ask the head teacher or principal of the school to
prepare a written report on the child or young person, setting out that person’s
recommendations on any amendments to be made to the EHC plan, and referring to
any difference between those recommendations and recommendations of others
attending the meeting.

Completing the conclusion of the Annual Review meeting and relevant notes
sections in this document meets this requirement.

Also consider:

= Preparation for Adulthood (or the future)
= Aspirations — what | would like to achieve?




During the Annual Review
Section A (Pages 13)

* Section A provides the thread
that should run through the rest
of the EHCP as exemplified on
slide 10.

* To complete the boxes under
Capturing voice, either refer to
the One Page Profile or complete
on the template.

k _

Section A - Optional if completed a One Page Profile

Capturing the voice of the child (the thread that runs
through the EHCP)

This is

what | want for my future;

This i

is how | would like to be supported

Capturing the Voice of Parent/carers:

Th

is is what my parent'carers aspirations are for me in the future:

This is how my parent/carers will support me




During the Annual Review
Preparation for Adulthood (Pages 14 to 16)

Service responses - education

What will the school need to do and plan for?
» This section should make clear the actions, timescales and responsibilities.

L] [ ]
—m » |t should cover transition from school to further learning, and from child to adult services. ¢ T h e t ran S I t I O n

| Refer to Annual Review guidance document — pages 7 to 10 and 15 to 16 How will the school help the

young person to become I h
i 7
Using the information collected from the young person, complete more independent? p an as n OW

information for Preparation for Adulthood

How will the school help the
The views of the young person — can be taken from the One Page Profile young person to be active in b
the school community? ee n

Actions relating to aspirations:
Please ponsider transport needs, heslth care, personal care, [ving arangements, support ratios, personal budgets, social care How will the school |'IE||] the

provision) young person to take on new . d
My aspirations: How can | help myself to do this? roles? I n C O r p o rat e

Careers guidance on:

Education How will the school help to o
Empioyment develop skills, knowledge
Treiring and experience to be able to I n tO t h e A n n U al

= Education, employrment, training achieve aspirations?
" Transport needs,

. . - - [ ] [ ]

* Haslih care. 2.9. indepandance in Which agencies should be

o involved in the future? EVviEW CNECKIIS
" Future lfving arrangements,

" Support ratios,

¥ Social care provision, e.g. Short

Bresks, direct payments

Swpport required and whiat this

I look like: . .

. Adul sﬂ;'po'rt Other services, e.g. health / social care

= |ndependence
= Break / lunchtimes

What actions need to be taken to make any appropriate services as accessible as possible for the
young person?

Actions relating to aspirations: Universal Health Services: e.q. GF, D T e The Responsible Person/Role By when?

Please consider fransport needs, health care, personsl care, ving arrangements, support ratios, personal budgets, socal care dEntﬂI, fﬂmll}f |]|.E|r| ning meetfng

provisian}

The views of parents or carers — can be taken from the One Page Profile Specialist Health Services: £.0.

5 . speech and language, occupational

ur aspirations for the o -

young person: How can we help them to do this? therapy, physiotherapy

= Education, employment, training

: Lmrfmpﬂﬂ ﬂeeﬂﬁ-_nd oree Technological support: e.q. software,

medication T pencenee equipment, communication aids etc

" Personal care,

" Future fving arrangements, A to ial - i

® Suppart ratios, ccess to social care services: e.q.

* Social care provision, e.g. Shart home care support, short term breaks, Who is leading on monitoring the above action points?

| Bresks, direct psvments 5
direct payments, etc.?
Access to Benefits Expected school leaving date?
Housing and adaptation needs If the young person is living out of Leicestershire
(e.g. at residential college, school or elsewhere) who

EDI‘I‘III'ILIﬂith', leisure and vulurltaw igzﬁg’;mrk together to assist future return to the
senvices: e.0. MENCAP, Scope,

SENSE



During the Annual Review
Preparation for Adulthood

The four PfA pathways and writing outcomes e bibood

[5 kg wessagys |——{ & gy |——| Paparea for acuvond
Employment

B S

Independent
living

Community
Inclusion

Health

‘ SEND



During the Annual Review

Working through the EHCP —annotating the EHCP (Page 2 1)

Annotating the EHCP - guidance for changes to the EHCP

Please note: All edits must be on the word document of the EHCP. If you only
have a PDF version, please contact SENA for them to reissue as a word
document. Handwritten edits will not be accepted moving forward.

At Annual Review, any amendments to the EHCP should be annotated as follows:
Any proposed deletions MUST be shown by strkethrough

Any proposed additions to the EHCP/Statement MUST be shown in Bold
EXAMPLE

Mary uses her voice all the time when she is communicating. She uses signs to communicate at home
and will imitate what she hears when language = simplfied and directed to har.  Mary will switch
between sign and spoken language according to who she is communicating with. Mary is a natural
communicator. She is always keen to share her news and is confident in her ability to do so.
She will happily talk to people throughout the school and will repeat what she has said to ensure
understanding. Mary can have conversations now and will ask questions to probe for more
information.

Wan e Rowv O oiiing Sighstogeifelr AR abha- 1o pu-simpla-things-that have happened. Mary is
constantly learning new signs and is observant of hand shape and position. She enjoys
singing which helps bring a flow and fluency to her signing. Mary will now place time markers
in her signing when retelling events and she understands and can use prepositions in sign.
Her signed vocabulary is quickly expanding and she is visually very alert. Sha-hassome

MN.B. Amendments are not to be made on the hours or the funding.
Advice on reviewing an EHCP that has not been amended

Consider the amendments to the EHCP made in the previous year/s during the
discussion. Add amendments onto the latest Word version of the EHCP. Colour-
coding can be used to identify each years review/amendments.

* The current EHCP should be

available as a Word
document so that this
document can be annotated
electronically and sent back
to SENA with the

recommended amendments.




During the Annual Review - SEN Regs 20.(7)
Health and Social Care sections (Page 17)

Health and Social Care sections — optional depending upon current I -
e * This section enables the

recording of the

T
IL Refer to Annual Review guidance document — page 11 to 13 CO nversatlon.
MNotes on the discussion for sections: C & G, D & H1/H2 ° NOt al I u ||S W| I I have
It is helpful to record: p p
= Where there is agreement "
=  Where there is disagreement health a‘nd/or SOCIaI carc
=  Where the disagreement has been resolved
=  Where the disagreement has not been resolved needs, SO ShOUId Only be

completed as appropriate.




During the Annual Review - SEN Regs 20.(7)

Education sections (Page 17)

* Not all pupils will have a
change in their needs —
this section should only
be completed as
appropriate.

Optional for B and F — dependent on new needs and provision
noted

-

IL' Refer to Annual Review guidance document — pages 13 and 14

Motes on needs and provision (Consider any new needs / provision required to meet outcomes)

It is helpful to record:
= Where there is agreement
=  Where there is disagreement
=  Where the disagreement has been resolved
=  Where the disagreement has not been resolved




During the Annual Review meeting - SEN Regs 19 .(b)

Reviewing outcomes (Page 18 and 19)

To be completed for section E

Section E:
Cognition and Learning

Outcomes in EHCP Frogress made against the QOutcome remains appropriate or
outcome Proposed New Outcome

New outcome required?

Preparation for Adulthood (Year 9+) outcomes

Summary of achievement of outcomes

Achieved O
Partly achieved [l
Mone achieved [

Section E:
Communication and Interaction

Outcomes in EHCP FProgress made against the QOutcome remains appropriate or
outcome Proposed New Qutcome

New outcome required?

Preparation for Adulthood (Year 9+) outcomes

Summary of achievement of outcomes

Achieved O
Partly achieved [l
Mone achieved [

Section E:
Social, Emotional and Mental Health

Outcomes in EHCP | FProgress made against the | QOutcome remains appropriate or

* To comply with the SEN Regulations,
there is still the specific section to
note progress against outcomes

* Any amendments to outcomes may
Include new provision / needs

* The section to note that changes are
required is on page 17
* The wording for the new need and

provision should be made on the
annotated EHCP

* Preparation for Adulthood outcomes
are also included in this section.

Corresponding provision should be
included on the EHCP




During the Annual Review meeting
Writing SMART outcomes

* We can think of writing a SMART outcome as a sandwich:

AN

* In Leicestershire we include when an outcome will be achieved in the left-hand
column of section E. However, when providing information back to SENA, this
should be included. The top of the sandwich starts with the pupil’s name.

* For the filling, include a skill that is measurable through either observation or
assessment.

* Complete the sandwich with what this skill will enable them to do (what difference

will this make).
/ /

Further information on writing good outcomes can be found on the SEN Assessment page under
podcasts and also in the Annual Review framework guidance document on the same webpage.

| A



During the Annual Review meeting
Personalbudget (Page 20)

Optional to ask the question - but young people and parents of
children who have EHC plans have the right to request a Personal

e Information on Budget
any requests for

E Refer to Annual Review guidance document — page 17

I Section J — notes

a pe rSO n a A personal budget (or a direct payment) that links any funding provided with specific outcomes of the EHC plan. This
can either be from:

b d b a. Education

uag et can be b. Health
c. Social care (likely to be a direct payment)

reco I"d ed Has a personal budget been discussed? Yes/No.
Request information for a personal budget
Education Yes/No.
Health Yes/No.
Care Yes/MNo.




Following the Annual Review meeting
Sending offthe documentation (Page 22 and23)

Part 5: TolBEICompleted

To ensure the correct docut:2")_Jon is provided to SENA, please
com plEtE this checklist (Clicking either yes or no ensures that the Business Support

team know that you have acknowledged what Business Support should be receiving).

° The Ia.St SeCtion Of the dOCU mentation iS Have you attached the following with your submission to SENA?
a Checkl ist Of the d iffe rent d ocu ments The annual review meeting notes (this template) — fo be completed Yes [0 No [
that are req u i red to be sent to the LA Ad.vice and information -sent out before the meetin;_;:

Child or Yo_ung_ person voice (attach One Page Profile if completed — Yes [ No [
¢ Th |S CheCkI |St / tem p I a.te |S the An n Ual gﬁiﬁﬂﬁﬁcﬁ;&g&gg Dne_F’age Profile if completed — updated Yes [ No[O
Review documentation that should be From Educational seting (seting, school, collsgs] e
Sent to SENA Wh ich SetS Out the Cost of provision map - fequired Yes 1 No [
recom mendations on amendments Record of Attendance - required Yes 0 No [
ag reed i N the An N ual ReVi ew nm eeti N g Evidence of attainment and or progress made over the last 12 months Yes [0 No [J
SEN R 20 (7) ) (unless an early review) - reguired
( eg ¢ Individual Health Care Plan (if appropriate) Yes [0 No [
. . N/A [
o Retu I’n Of d Ocu m ents Vl a. Anycom mS |S Annotated EHCP — Word document (required) Yes [0 No [
th e p refe r‘red m eth Od Other appropriate school advice / report (include tutors) (If appropnate) Eﬂi S No []
Health service advice / report (If appropnaie) Yes 1 No [
N/A [
Local authority social care advice / report (If appropriate) Yes [ No [
MN/A ]
Privately sourced provision reports (If appropriate) Yes 1 No [
N/A [

Final sign-off of documentation

Annual Review documentation signed by Headteacher, SENDCo or Yes[d NoO
other educational professional (will also accept photo signature pasted
onto document, electronic signature but not a typed name) (Required)




Guidance and usefulresources

Leicestershire
County Council

Cl Search the site

= Menu
Professional Resources

{2} Home > Education and children > Special educational needs and disability > Support for schools

Assessment of SEN (SENA)

The Special Educational Needs Assessment (SENA) service carry out the statutory assessment and review of Education,
Health and Care Plans (EHCP) for children and young people aged 0 - 25.

Contact details

© To find out more about what provision is expected for children with SEND in mainstream schools, and where to find additional support,

please visit Inclusive Practice Toolkit [ .

= SEN Assessment Service (SENA)

The service is responsible for writing Education Health and Care Plans (EHCP) if a statutory assessment is
agreed, and will commission the identified provision to meet identified needs. The service can provide advice o/ 0116 305 6600

and guidance to families as well as educational settings around statutory duties.

Council for Disabled Children Person-centred planning

. o e Helen Sanderson Associates
Annual Review training What is Person-Centred Planning

Person-Centred Planning meeting

Capturing voice
capture voice

Preparation for Adulthood
NDTi PfA Tools



https://www.helensandersonassociates.com/person-centered-thinking-tool
https://councilfordisabledchildren.org.uk/about-us-0/networks/information-advice-and-support-programme/useful-resources-publications/what-1
https://councilfordisabledchildren.org.uk/sites/default/files/uploads/files/AR.Personcentredplanningmeetings.fINAL.pdf
https://resources.leicestershire.gov.uk/education-and-children/special-educational-needs-and-disability/support-for-schools/assessment-of-sen-sena
https://www.ndti.org.uk/resources/preparing-for-adulthood-all-tools-resources/pfa-person-centred-planning-tools
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