NON-ATTENDANCE LOG SHEET
CHILD’S NAME: ………………………………………………………………..

	Date of Call/Conversation
	Reason for Absence


	Dates Absent
	Staff Member
	Parent/Carer Signature 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	









Note for Providers:


This evidence will assist the Officer in making a discretionary judgement as to whether the FEEE funding is kept by the setting, where non-attendance occurs.





EXAMPLE KEY FOR REGISTER:


Holiday = H


Authorised Absence (Sickness, Medical Appointment etc) = A


Unauthorised Absence (Unknown, Shopping, Swimming etc) = ―


Left Provision = L














