	Top tips for settings and childminders to support  effective partnership working with schools 

Transition is a process which must happen throughout the year

	
	Tips for Autumn term
	Tips for Spring term
	Tips for Summer term

	These top tips have been categorised into terms as a starting point to support you in unpicking key issues surrounding transition
	· Consider loaning the school a resource / piece of equipment special to a child / group of children for a short amount of time to support children to settle in during their first half term at school.

· Suggest that parents / children create a welcome box with familiar items to support transition.  You may consider liaising with the school to arrange for the teacher to create a welcome box, which you keep in the setting for a short time to share with both parents and children.  Look at www.leics.gov.uk/hello_resources ‘Making a Welcome Box’.
· Offer to visit children in their reception classes in September to continue to support the transition process and settling in.
	· Establish which schools children will attend by Easter.  Signpost parents to www.leics.gov.uk/admissions.


	· Go on a walk past the school to familiarise the child with the school site.

· Make a photo book of each local school to support transition discussions with children.

· Asking schools to donate items of uniform/lost property e.g. PE bags/book bags/uniforms to include in a school role play classroom.

· Support the children to write letters / draw pictures to send to their new class teacher.  Include a covering note which invites the teacher to respond.
· Taking a display of children’s work down and giving it to the school, so it can be displayed in the classroom to support the children to feel comfortable in their new surroundings by looking at something familiar.

· Send a painting of each child to school – these could be delivered by the children during a pre arranged visit, then displayed in the classroom to support transition as above.

	Tips to consider during the transition period
	· Enable information sharing by asking parents for consent to share Learning Journeys and key information about their child with the school and class teacher.

· Ensure that information contained in the “transition advice” section of transition progress summaries is specific and unique to child’s personal needs.  How?  Have you thought about including the following details:

From our knowledge of the child we strongly advise that…
· Preferred way of being comforted/transitional object

· Family and people that are special to them

· Special friends

· Important health and well-being information

· Cultural information

· Favourite things to talk about
· Share transition progress summaries and individual progress trackers with teachers at schools in a timely manner.

· Encourage children to take their Learning Journey to school during induction visits to share with their new teacher.  Children may find comfort in looking at and sharing things that are familiar.  Liaise with parents / schools to find out when the induction visits will take place.
· Encourage children to share their Learning Journeys with their new teachers when they visit them in the pre-school setting.

· Ensure time is allocated for the key person to talk to parents and encourage them to share Learning Journeys with their child’s new teacher.
· Look at Mind The Gap materials www.leics.gov.uk/mind_the_gap particularly transition 4: new setting.

	Tips to consider all year round
	· Establish and build positive relationships with local schools throughout the year.  

How?  Have you thought about:

· Telephone to introduce your setting

· Exchanging newsletters

· Displaying posters for school fairs and fêtes in the setting

· Attending schools events e.g. Harvest festival, Nativity play

· Inviting schools to graduation ceremonies or other special events e.g. sports day, leavers tea parties, coffee mornings

· Inviting teachers to visit the setting throughout the year to get to know staff and children and build a good relationship

· Exchange information electronically, consider using: Twitter, Facebook, Text messages, email and placing a link to the school website on your website.

· Ensure the child’s current interests are evident in their learning journey.

· Moderate judgements of children’s levels of learning and development with the class teacher to give a shared understanding of children’s attainment and an accurate starting point from which to track progress.  Sharing early years knowledge, knowledge of children and contributing to a more secure transition process.


