JOB DESCRIPTION – PLAY LEADER
Purpose of Post:
1. To provide a caring, secure environment, through individual and group activities, and to organise an appropriate range of play activities for children between the ages of 4-11.

2. To ensure that all statutory and legal legislation is implemented and reflected in the setting’s policies.

3. To implement the play principles

4. To give support to other team members

Responsible to:
· Manager/Deputy Manager/Proprietor
Main Duties:
· To provide an environment which is freely available in which children can adapt their own play opportunities and lead their own development and interests either individually or in groups

· To ensure that the welfare and safety of children is paramount within the setting and any child protection concerns are always appropriately acted upon immediately, following LSCB guidelines

· To actively promote the play principles as an ethos that underpins all practice

· To ensure that the setting operates within an equal opportunities framework

· To lead a team of professional workers and to ensure good practice at all times, including staff induction, supervision and appraisal.

· To consult with children and involve them in the planning of resources, activities and the environment

· To develop and maintain good relationships and communications with parents to facilitate day-to-day caring/play needs

· To encourage parental involvement and support through the development of effective working relationships

· To encourage participation from within the community

· To ensure that the manager is kept informed on all matters relating to the running of the club

· To encourage a close liaison with schools and other related agencies

· If registered with Ofsted, to ensure the requirements of the EYFS and/or the Childcare Register are met

· To undertake any necessary training, including a nationally-recognised playwork course

· To supervise students and other volunteers that may be involved in the setting
· To ensure that activities are carried out in a safe and responsible manner in accordance with statutory responsibilities

· To ensure that food provision is carried out within the guidelines of the current food safety legislation and is balanced and healthy in accordance with dietary requirements
· To understand and implement policies and procedures relating to the setting

· To collaborate with staff/parents and children in ensuring all policies and procedures reflect good practice and current legislation, and are utilised as working document within the setting.

· To ensure the provision of good standards of physical and emotional care
· To ensure good standards of safety, hygiene and cleanliness are maintained at all times

· To assist with the preparation and maintenance of materials and equipment

· To be responsible for an up to date and accurate record-keeping system for children and staff, to include, children’s progress, children’s records, staff records, health and safety, safeguarding

· To ensure the provision of a high-quality environment to meet the needs of individual children, having an awareness of any disabilities, family cultures and medial histories

· To ensure confidentiality of information received

· To be aware of the high profile of the setting and to ensure that all staff uphold its standards at all times, both within working hours and outside

· To be involved in out of working hours activities, eg training, staff meetings, summer fair

· To undertake other duties and responsibilities of an equivalent nature as may be determined from time to time by the manager

Personnel Specification – Play Leader
	Attributes
	Criteria
	How Identified
	Rank

	Education and Training
	1. Minimum of a relevant and recognised Level 3 qualification
	A
	Essential

	
	2. Playwork qualification 
	A
	Desirable


	
	3. Working towards Level 5 or Level 6 qualification
	A
	Desirable


	
	4. Evidence of ongoing personal development training

5. Desire to continue with professional development
	A & I 

A & I
	Desirable
Essential

	
	6. Recent Paediatric First Aid certificate
	A 
	Desirable 

	
	7. Basic Food Hygiene
	A
	Desirable

	Relevant 

Experience
	8. Experience of working with children
	A & I
	Essential

	
	9. Experience of working with children in the older age range
	A & I
	Desirable

	
	10. Experience of implementation of EYFS
	A & I
	Desirable

	
	11. Experience of working in partnership with parents
	A & I
	Desirable

	General and Special Knowledge


	12. Knowledge of legislation relevant to childcare such as SEN, safeguarding, Childcare Act 2006

13. Knowledge of child development and children’s needs 

14. Ability to work with parents/carers/families to encourage partnership working
	A, I & P

A & I

A & I


	Essential

Essential

Essential

	Skills and Abilities
	15. Ability to communicate effectively with adults, children and young people
16. Ability to work as part of a team
17. Ability to write legibly
18. Good presentation skills
19. Possess a level of general computer literacy with a range of IT skills
20. Good organisational skills
21. Ability to demonstrate creative abilities
	A & I

A 
A 
A

A & I

A & I
A & I
	Essential

Essential

Desirable
Desirable
Desirable
Desirable
Desirable

	Any Additional Factors
	22. Understanding of Equal Opportunities

23. Awareness of Health & Safety and practical hygiene issues

24. Ability, flexibility and willingness to take on other responsibilities or duties as deemed necessary
	A & I

A & I

A & I
	Essential

Essential

Essential


Key:

A = Application

I = Interview
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